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The Compass Parent Portal is an online portal
that allows you to access up-to-date information
about our school and your child’s progress.

The portal is accessible via the web and also via the Compass School Manager App (available for download
via the App store on your device).

Within the parent portal are many different features including the ability to:

e Add Attendance Notes

e Communicate with your child’s teachers

e Monitor your child’s homework and assessment tasks
* View Semester and Progress Reports

® Book Parent Teacher Conferences

e Consent and Pay for school events

e Order school lunches via the Canteen

* Make school fee payments

¢ View school news items

This guide will assist you with navigating the portal and includes step by step information on how to complete key
processes.

Please note, some processes detailed in this guide may not be applicable (or in use) at our school. If you have any
questions regarding your Compass parent portal, please contact the school for assistance.
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Parent Portal
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How to Access Compass

Compass is a web-based system that is accessible on any modern web
browser (Chrome, Firefox, Safari etc).

Every family receives a separate log in to our school’s Compass site.
This log in information is provided to you by the school.

If you need assistance locating the Compass site link for our school, go to:
schools.compass.education

You will then be able to search for our school and access the link.
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How to Log in

Greenfields College
Username

IBELLOOO1

Password

or

G Sign in with Google

Remember me

Can't access your account?

®

If you attempt to log in using
the incorrect details ten times
in a row, you will be locked
out of your account for thirty
minutes. If you have forgotten,
or aren't sure of your details,
please contact the

school office.

To log in, you will require your unique family username and password.
These details will be provided to you by the school however if you are
yet to receive them, please contact the school office. You will initially
be provided with a temporary password that you will be prompted to
update to one of your choosing when you log in for the first time.

To log in, go to your school’s Compass site. Type in your username and
password and click ‘Sign in’. Your username will be your parent code at
the school. This will be different from your child's student code, and it
will not be your email address.

If it is the first time you are logging in, you will be required to confirm
your email address and mobile number. These details may be used by
the school for SMS/email communications and password recovery.

Compass Login Help

‘What is your email address or mobile phone number?

I yuur amail addiess or mobile phone number s recorded against your scceent in Compass, we can send you a password resel link or @ confirmation vode to oblain scoess v Compass.

.
Pluase semplute the belaw resaptcha;

fm rot a robet -

1 et know my i phons rumbes e my smad address

Wit Lk DAVECY and LESer SEoUnty sencusly. SUspICious pasSWONd recavery aflompts will be investigated and unauthonsed aCcess May resul in adminisiratve penatties. civil andior
wriminal chargus.

Once you have confirmed your details, you will be required to change
your temporary password to one of your choosing. When you have
entered your new password, click ‘Save’.

Next, you will need to change your password

Your new password must:
u Mot conkain your ussmams
= Mot he a passwnrr mecently wsed by thic ancount
= Beatleast eight (8) characters in length
= Cornain at least one (1) UPPERCASE leter
= Contan at least one (1) lowercase letter
- Curen at heast one (1) numbrer

Hew Fassward: 3

Comfirm Mew Password: ]

(5e]
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The Home Page

When you log in, you will be taken to the Home Page, which is made up of the following components:

G Compass @& [0 #

;'.*o

9 g Charlotte BELL

& Profiie (attendance. Schedule. feportl

2 Send email 1o Chadotte's teachers

+ Add Artendarice Nate (Aggroved AtnencefLatel

= View Azadernic Reports

B Ovder Photos

& Book Parent Studerit Teacher Conference

E 1overdue leaming task

@ Sophie BELL

& Protie (Atendance. Schedule. Beports}

< Send email 1o Sophie's teachers

+ Add Artendance Mate (Approved Absence/Late)

[* View Acadernic Reports

@ Ovder Photos

& Book Parent Student Teaches Conference

© Menu options

Across the top of the
screen, you will see a
series of menu icons,
each with drop-down
options. These are further
explained in the following
section.

@ Child Information

This section will display
each child you have at the
school. From here, you
can access their profile for
key information or perform
actions such as send an
email to a teacher or add
an attendance note.

&;:Emlnﬂmm
are | oot ineverals) svailable

Clck here for more information.

‘Course Confirmation/School Payments

‘Course confirmation ard / or school payrnents avalable far completion.

Click here to proseed

Payments Centre

i you krrw that payrments can be mace theough Compass far school fews, events, and

wolurtary contributions?
Click hare for more infoemation

@ visa | s

Pasent S1udent Tescher Conference
2022 Parent Teaches interviews
Clack b for boakrng

Event Consent/Payment Required
There is 1 event awaiting your consent anclior piymment.
Click here for more information

Adiendance: Attendance Note Requined

‘Charlotte was recoeded as 'not present’ of Tlale’ withoit explanation

Click here for more information

Swisming lesson on Friday

Afternoon ParentsCaneghers,

© Alerts

On the top right, you
will find a list of clickable
notifications that will
prompt you to action
something.

O Newsfeed

Posts in the Newsfeed
allow the school to
communicate key
information to you. Posts
remain accessible for as
long as the school has
determined, with the most
recent posts displayed
first. Posts that are set
as Priority, however, will
always show at the top.
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Menu lcons

(®» Compass # s

LH
W

The Home icon can be clicked at any time to take you back to the Home
Page in Compass.

The Calendar icon will take you to view the available Calendars i.e. school
events, your child’s schedule etc.

The Pencil icon opens the Teaching and Learning menu from which you
can view all the Learning Tasks assigned to your child/children.

The Grid icon will open the Organisation menu. Here you can access the
Events page and also the Course Confirmation page to pay school fees.

The People icon is the Community menu. Here you can book parent
teacher conferences (when available). You can also access any School
Resources made available from this menu.

The Star icon opens the Favourites menu. This contains links to useful
websites the school recommends.

The Cog icon gives you access to the Tools Menu. Here you can opt to
change your password, view your payment history and update your details.

O -

Tools

My Account

My Files
My Payments
Wallet

Compassidentity Card

Farnily & Enralments

Change My Password

Update My Details

Logout
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How To: Add an Attendance
Note for an upcoming Absence

W Wieloome bk, juliette!
- Greenfields College

Opt-in Event Irvitations
There are 1 opt in eventis) available

Clck here for moee infonmatan.

Course € Payments

e Charotte BELL

& Profite fasiendance. Schvedule. Reporad

A Send ernail to Chaslotte's teachers.

> +  Add Aterddance Nobe [Approved Absensnfla]
= View Acsdem fieports

@ Order Phatos

& Bock Parert Studern Teacher Conderence

B 1overdue bearning task
8

Cou o aned f o sch
Click here to procesd

Payrnents Centre

Did you know that payments can be made through Compass for school fees, events. and

voluntary contrbutions?
Chicic o for pricee indpemarion

@ visa | rosuge

@ Sophie BELL

8 Profie tnending, Shadue Resersd

= Send email to Sophie’s teachers

=+ idd Artendance Mote [pprved AbsencefLae]
= Wiew Acaderra: Repoms

@ Orcer Photos

Parent Student Tescher Conference
2022 Parent Teacher interviews.
Clcic here for booking

Event Consenty/Fayment Required
Thene s 1 event avsiting your congent andir payment.
Click here for muore infonmation

Atsendance: Attendance Mote Requined
‘Chariotte was recoedied a5 ot present’ o L’ witheut explanation.
Click here for more infonmation

& Book Parert Studen Teacher Confference My News
Attendance Mote Editor

Mote Detaile gy A "

Persan: Charfette BELL m 2 St .

Rcazan: Coter & resson... |"' | USRS A LRSS LU A

Details/Compent: OENG_09A (Yosr 9 En..  Z6/042022 09:51 AM
OOMATH_00& (Yaar 9 JE/04/022 11:12 AM

| USSLE_USA (YEBr Y 3O JOUMLOULL 12115 PM

OSMATH_0SA (Year 3 26/D4/2022 01:58 PM

Important Notice

In clicking Save! yo oertify

i

el in VECE ais rog L sical

feniwhilenl artinn ar i i o thix frah. v n i rue, #rirmis
aguinet you (by your registeed schoal affilisted snlties and/or the produet issyer).
AR 260472022 T4 09:00AM || Sskctaperiod. W

i 26/04/2022 [3|/03:30PM || Selectaperiod.. |

[ s this Attendancs Note s mors than O tsaaing day in lsngm, you wil nesd ta submit separate
e Compass. 3

Il b Ui suiwl vis sal mdusation.

that you i fox thi
il does NOT constitute s medical certificste; and stodents
the salecsl i i 1L ared aiy

o Add Atachments
.Hluulu:

ttendance note has no abachments.
20 flles here to upload.

s o |

Firizh
ool LE USAS A

26042022 L0:48 AM
26/{04/2022 12:08 PM
20U e UL PH
26/04/2022 02:55 PH

If your child is going to be away,
you can add in an Attendance note
to advise the school.

To do so, click ‘Add Attendance
Note (Approved Absence/Late)’.

A Note screen will open.

Select the applicable reason from
the drop down list; add in any
additional information if applicable
in the Details/Comment box.

Select the start and finish date/time
of the absence and click 'Save’.
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How To: Add an Attendance

Note for an Unexplained Absence

.." Wieloome back, jullettel
- Greenfields College
. Charlotte BELL.

£ Profile thiendance. Schedule, Regom)
[ Send ernail to Charlotie's teachers

+ Add

= Wiew Academic Reperts.
@8 Orcer Phatos
& Book Parert Studen Teacher Confererce

B 1overdue bearning task

@ o

8 Profie (asiendance. Schwedale, Reports)
[ Send emmall to Sophie's teachers
+ add

5 View Acadermic Repores.

Opt-In Event Imitations
Thene are 1 cxpt in event(s) mvailable

Tl here for moes infermaton.

‘Course Confimation/School Payments

tioe and f

events. and

Evert Convent/Payment Required
Thene is 1 event avwaiting your consent andfor payment.
Click: here for more infonmatian

Attendance: Attendance Hote Rlequired
=

as'nat present’ o late’
Clickc here for moee information

Student: Charlotte BELL - 09A, Year 9

Active

L] OSENG_0%A 052022 12:13 PM 12/05/2022 01:10 P 4 11
7] wseng_ose G{05/2022 0850 AM 0052022 0547 AM 1 n
] 09ENG_09A 04/04/2022 08:50 AM 04/04/2022 09:47 AM 1 11
] osenc_oaa B[O/ EZ 0450 AM TB[T3/2007 15T AM 1 1
[ oeenG_psa 11/03/2022 01:58 PH 11/03/2002 D255 PH H 1
] ossc_osa DNOR0E2 12213 P 01032022 41210 P % 15
[ ©escioon 10/02/2022 08:50 AM 10/02/2022 09:47 AM 1 15

Eﬁiﬁiﬁiﬁﬁi

In eficking ‘Save,

e
mwmmh\dmmum-
| i~ - -

MOT conetitute s madical

0 the school in additi ¥
your registered scheol, affiliated entities and/or the prodct issuer).

:-.Impnrum MNotice -

If your child has been marked Not
Present without an explanation,
you will be required to add an
Attendance Note.

You will see an alert on your
homescreen.

Click the alert and it will take you

to your child’s “Unexplained’
attendance tab where you will see
any sessions listed for which they
were marked as Not Present or Late.

Select the session (or sessions) that
you are adding a note for and then
click ‘Explain with Attendance
Note’.

This will cause the Attendance Note
screen to pop open.

Select the applicable reason for the
absence and add in the relevant
details/comment.

Click ‘Save’. This will assign the
attendance note to the sessions
you selected and they will update
to no longer show as unexplained
absences.

(:)Compdss ‘ Parent Guide
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How To: Consent and Pay for an Event

e Opt-in Event Imitations x
w Wislcome back, julette! There are 1 apt i evensis) available
- Greenfields College ek here for more informaton.
‘Course Confirmation/School Payments
Cou di v fo¢ 5ch
e Chardotte BELL Click: here to proceed
8 Profie fasiendance. Schwedile. fepord
Payrments Centre
A Send ernail 1 Charlotre's seachers. Did you know that payments can be made through Compass for school fees, events, and
woluntany contrbutions?
4 Add Attendance Note (Approved AbsencofLat] Click: here for Praee indormasion
I View Academic Reports . VISA | Mosurchage
@ Order Photos —
S Book Parsen Studen Teacher Condersrice
Pasent Student Toacher Conberance x
2077 Parent Teaches interviews.
B 1 overdue bearning task ik here for booking
) Sophi Event Required
@ peLL Thene is T ewent avwaiting yous consent andisr payirent.

Click hene for moee information

8 Profie nendince. Schedle, Resor)

- Send emnail to Sophie’s teachens
Atsendance: Attendance Mote Required

+  Add Atterlince Mote Mpproved AbsencelLase] Charlote was recoeded a3 'nat present’ o late” without explinatian,
Olicic here for more infonmation

= View Acaderras Repors

Action Centre Events Volunteering Payments

Fuent

Snphie RFL L

1 events

¥r 3/4 Camp, Gundiwindi Lodge
> Tuesday. December 27th 2022 9:00 am
Friday, December 30th 2022, 4.30 pin

11250 >

@ Event information
Description and educative purpose

Gundiwindi Lodge is situated on the border of Wandin Morth and Silvan, Victoria. Its setting is unique in that it has much natural
bushland, park-like landscape and open grazing paddock areas all surrounded by rural and agricultural fams.

Whaen and whare
Lecation Start Finish
Gundiwindi Lodge {Off Campus) Tuesday, December 27th 2022, 9:00 am Friday, December 30th 2022, 430 pm

Additional detalle

Phrase Mote: - Complete Medical Detads or Emergency Contact Numbers only if they differ from details already held on student file.- if this ewent has
a cost and you would Bke to use your childs CSEF please contact the Money Elves at the office

Dress code

Full school uniforn
Transportation

Bus

This event can be paid for via Recurring Contribution. Show contribution dates.

If your child has an upcoming event
that requires your consent and/or
payment, you will see an alert on
your homescreen.

Click the alert and it will take you
to the Events page (alternatively
you can click the grid menu icon
at the top of the screen and select
‘Events’).

On the ‘Action Centre’ tab you

will see any events requiring your
action. If you have more than one
student at the school, events will be
listed here under each child.

Click the event you wish to action.

You will see the details of the event.

@Compdss ‘ Parent Guide
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How To: Consent and Pay for an Event

(continued)

@ Administrative questions

or ail 7

Ara there any additional medical ditions, allergies,

@.9. A broken leg, asthma inhaler dozage increase, travel sickness, allergles, distary requirements ete

Please contact the school if any permanent/on-going medication

Parent / guardian eontact detalls

> Contact Details on file

Ms Juliette BELL

Mobile: +61408987525

Email: parent@compass education

Pleace contact the echool if any of thie contact infermation requires updating.

Contact details on the day (if different from nenmal)

\_/’\

Next will be any administrative
information that you are required
to review or respond to.

If you are required to review a
medical Action Plan to confirm that
it is current, you will need to tick the
acknowledgement box to proceed
(if the Action Plan on file is no
longer current, please contact the
school office to advise).

If your child has any further medical
conditions not listed, please add
the details in the available section.
If they do not have any additional
medical conditions, you can leave

this field blank.

You will then see the current
contact details on file for you.

If these need updating or different
contact information is required
for this event, please add that
information in the space provided.

@Compdss ‘ Parent Guide
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How To: Consent and Pay for an Event
(continued)

You will then be required to provide
consent and payment (please note,
not all events will require both, it
will vary depending on the type of
the event set up by the school).

© cConsent and payment method

| give pesmission for Sophie BELL 1o attend this event. Where the staff member in charge is unable to contact me, or where it is impracticable to contact me, |
authorise the staff member in charge to 1) consent to any medical or surgical attention deemed necessary by a medical practitiones, and 2) administer such first-
aid as the staff member in charge judges to be reasonably necessary. | understand that this is an official school event and that Sophie BELL will adhere to the
drass codo, as outlinad above, and behave in alignmant with the schocls coda of conduct. | agres 1o meat any medical axpanses and/for transpart costs incurrad
in the event of sickness or injury. Further, | sgree o meet sy tranaport costs should my child be sent home a2 & resubt of misbehavicur of inappropriate conduct,

Contact tracing:

Some excursion venues are requined to collect contact details and are responsible for managing record keeping for contact-iracing in line with current public
health directives. Mast wenites are required fn use slectranic recard keeping that ronnects with an Application Pragramming Interface (AP() linked peowider nr a
digital system provided by Services Victoria The Department of Health has strongly recommended that o contact number for each individual student is provided
A achool phone numbrer alone is not considered sufficient. Providing contact details for individual students will expedite contact fracing so that individuals can be
contacted by the Department of Health If required. Parents/caners, guardsans are advised that, when required, the school will be proviting eXcursion venues with
contact details for students. The phone number on school file for the student will be provided as the nominated contact number. Venues will be collecting student
names and contact phone numbers for a legitimate purpose and are subject to Victorian privacy laws so will handle the information securely and only retain it for

the required ?R-day periad

To provide coneent, pleace type your name in full

Juliette Bell

© confirm and pay

Payment Method

[ New credit card w

5555 5555 5555

5555

Payment

Total amount

$112.50

W Payin full now
O Pay in Recurring Contributions

We use COMPassFay.cOM as OUF Payment processing gateway, in cicking the
relevant "Confirm and Pay” button to the right, you agree for your credit cand to be
charged by CompassPay.com on behalf of your school. You understand that the
amount charged will be the "Total Due” or amount indicated 1o the right. Refunds for
eancelled anling ardars will ha mada tn yaur Campass Ralancs regardlazs of ariginal

l 5555 5555 5555 5555 l
l Juliette Bell |
l 0z/13 J | 999 ‘
O save this card

Event accepled
You hae aceepted Zoo Excursion

Upcaming events

Charlote BELL
2 ewents
Outdoor Education Rock to Reel

Monday, August 15t 2022, 9:00 am
Menday. August 15t 2022 3.30 pm

Zoo Excursion
fuesday, November 13t 2022, 850 am
Tuesday, Newember 15t 2032, 255 pm

Sophin BFLL
W 1events

¥r 3/4 Camp, Gundiwindi Lodge
Tuesduy, Decernber 27th 2, $.00 am
Frigary, December 30th 2022, 430 pm

thed of payment. Thia payment and use of this website is in alignment with the
Compass School Mansger terms and conditions. of use available at
I COMPASS. e a1/ pOBCY/.

Upcoming Events

Attending o §0.00 >
ws 50.00 >
- $112.90 5

Once you have completed the
consent/payment, the event will
update to show your child as
'Attending’.

The ‘Events’ tab will show all
events, both processed and those
still requiring your action. To access
information on upcoming events
that you have already processed,
click the event.

(:)Compdss | Parent Guide
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How To: Opt into T
an Optional Event

Sometimes the school will offer

e Opt-in Event Irvitations = )
::' Wlcebat e There ar g vl ol ¢ optional events. These may have
- Greenfields Coll Clk here for moee infoamaton. o )
o attendee limits and work on the first
Coure ContimatonS<hootPaymerts in first served basis.
Course corfumation and / or school payments avalable for completion.
g Charlotes BELL Click: hare tos procesd
L Anytime there is an optional event
4 Send b o oo s DX oo bt et o e g Comps o bt vt that your child has been invited
oty el .
4 Add Attendance Mote [pproved Absencefase] ke here for roee i tO, an alert W||| ShOW on your
I View Academic Reports g VISA | mosurcharge h
s dashboard.
& Book Parenit Student Teacher Conffierente
— X . .
sy i When you click the alert, you will
B 1 owerdue bearning task Clck heve for booking
be taken to the Events page.
@ someses e e i

Click b fod Pracee irdemanon
& Profile (Anendance. Schedule, Regora)

& Send emall to Sophie's teachers
Attendance: Attendance Note Requined

& Add Artendance Nobe [ppred Absenenf ste] Chariotte was recoeded as mot present’ or late’ without explanation.
Clack heve fox mraee indprmazon

I= View Academic Reports

Action Centre Ewents Valurtearing Paymanits Clle the Option to expand the ||St
of Opt In events available.

Upeoming avenls | Upeaming Evema s~

g Fewmi you want your child to attend.

From the list, click into any events

1 events

Outdoor Education Rock to Reel
Merickry. Augiest 151 2077, 400 am Aensing

Moy Augiest 151 2072, 330 pan

Sophie BELL
B 1 eveis

¥r 3/4 Camp, GuRdiwindi
Twesday. Decernber 21
Frday, December 30th 2022,

$112.50 >

Ot in events

g Charltte BEL |
1 avents <
Zoo Excursion

Twecday, November Vel
Tuecday, November Tet BI2Z, 26b pm

bl | i 50.00 >

Zoo Excurslon You will see the event details and
Tuesday, Novernber 15t 2022, 8:50 am - Tuesday, November 15t 2022, 255 pm . .
have the option to decline or accept

the invitation.
. O Bt

Description and educative purpose

MNETI enim IpSsam volupTatem quia voluptas SiTaspermnartur aut odit aut Tugit, sed quia consequuniur magni dsones s qui ratione volupratem
SEqUI nesCIunt. Neque porra quisquan est, qui dolorem Ipsum quia dolor sit amet, consectetur, adipisc veit.

‘Wihen and where
Location Start Finish
City Zoo [Off Campua) Tueaday, Movember 1at 2022 8:50 am Tueaday, Movember 1at 2022, 2:55 pm

@ Compdss ‘ Parent Guide 14



How To: Opt in to an Optional Event
(continued) \

Ackion Caorn T Evenia | Viiinisssiong T Fatmacss If you choose to accept the
invitation, it will move from the

e S . ‘Opt In’ section to the ‘Upcoming

Events’ section and show as
D | urcoming evems ecomikg Eretins v requiring consent/payment (note,

if the event did not require any

g s consent or payment, your child will

1 N 1
Sk B : show as ‘Attending’ and no further
hionday, August 1st 2022 9.00 am amening il T Sh.on ¥

action is required).

onday. August 1st 2022 3:30 pm

ber 151 2022, §:50 o watng H0.00 ’
ribwr 151 2077, 7 55 pun

To secure your child’s place, you will
then need to click the event and
proceed to complete the consent/
payment per the usual event
process.

Action Cenire Fuents Woluntesering Payments

Event accepted b
¥ou have accepted Zoo Excursion

When your child’s status for the
Upcoming | s event shows as 'Attending’ they

have a secured place.
e Gharfotte BELL
2 el

Outdsot Education Rock to Real )
Monday, August et BT, 900 am Attending R 50.00 >
Wanday, Auguet et U2, 330 pm i @
Zow Excurskon »
> Tuesday. Movember 1st 2022, 850 am v . s 50.00 >
Tuesday. Movember 15t 2022, 255 pm )
IMPORTANT: If you do not
Sophie BELL
e proceed to process the consent/
¥r 3/4 Camp, Gundiwindi Lodge payment before 11 59pm on the

luestay, December 2710 2022, 9.00 am Awaiting conzant 2 11250 >
Friday, December 306 2072, 4390 pm s

day you accepted the invitation,
your child will no longer be
Opt inevents considered an attendee of the
event. Their status will revert back
to ‘invited’ and you would need to
There are 1o ugcoming optin events re-accept the invitation to secure
their place in the event. If there
is an attendee limit for the event,
being able to re-accept their
invitation will only be possible if
the maximum attendee limit for
that event has not already been
reached.

@Compdss ‘ Parent Guide 15



How To: Email a Teacher

e Opt-in Event Imdtations =
w Weelme back, juitte! There ars 1 apt i evensfs) mailable
: Greenfields College Click here for more informasan.
Caurse € Payments
Course conf for
g Charlors BELL Clck hatos 1 presciend
B Prodie astendance, Schedsle, firportsl
Payyrnants Cantre
) (o Sond ernail to Chaslotte's seachers il yous ko thiat payrments can be made through Compass for school fees, everits, and
contrbutions?
+ Add Clackc hare foxr maee irdormazon

—
I= View Academic Reparts @) VisA | rosuchage

@ Order Photas

@ Book Parent Student Teacher Confference
Parent Student Teacher Conference
2022 Parent Tencher Interviews.

B 1 overdus bearming task Click here for booking

Event Consent/Payment Required

@ Sophie BELL

& Profilc psiendance. Siheduie, Regor)

Clicic htre for moee informasian

There is 1 event awating you consent andlir payrrent.

Recipients.

 Adu Revglents 3§ Rermove All

Email subject:

Ircust eontast: i) ¥1'ne: Charlette BELL (BELO00Z), 09A ot Groonfickds College®

Picase nate! 25 with. il malls, there Is na absolits QuaRMEEC of suocesshul delivery, Time sonsitive and/ar highy should nat
be sent using this senvice.

(B 1 ul[a @] rm= -|[z][==]=z=2z|=:==«|m]e

n

:+mm
Hame

g2 aa N SIACAMENCS [0 QSpiEy.
Drag filks hara to upload.

Email subject:
Irgast eontaxt:

Famiy Trip - Assignments
i) [ *Res Charlstte BELL (EELOODZ), 09A at Groonficids Caliege™
Fcoze note: 25 Wi all emalks, there |5 ha chaelibr gUARITECE af succeszhul dofivory. Time sonsltive andar highly confidental information should net

be sent using this senvice.
[z = = =|[m]|a

(& [= =]

s 1 ul[a B || Foma
=]

Hi Amanda,

W will L away all of July, plase foiwasd aiy

s L iy seanail e R G sttty

Thanks,
Juliettd

!+nmuu.r-ul=

There s no sttachments Lo digslay.
Nirng files ke b opload

X X X x

Pleass note: all wsars in this list will
receive this email

i cervoes wmers win an il mail

+ Add Reiptents 3§ Remmowe All

i o retes s it i

To email your child’s teachers,
click the option listed under the
name on your dashboard.

This will open the email box with all
your child’s teachers pre-loaded as
recipients.

Amanda GRELG - AGREIG
Teadher of 09ENG_09A

Christine WOOD - OWO0D <
Teadher of 09501094

Remove any teachers that the email
is not relevant to by clicking the
red cross next to their name.

To add any additional staff, click
‘Add Recipients'.

Add in your subject information and
email content.

Click ‘'Send’ to issue to the listed
recipients.

You will receive a copy of the sent
email to the email address listed for
your profile in Compass.

écompdss ‘ Parent Guide

16



How To: View your child’s

Learning Tasks

W Welcome back, juliettel
- Greenfields College

Opt-in Event Irvitations
There are 1 apt in eventis) available

Click here for moee infenmaton.

e Charlotte BELL

> & Profile astendance. Schedle. Reporsd

=l Send ernail to Chaslotte’s teachers.

4 Add Attendance Note (Approved AbsencofLat]
= View Academic Reparts

@ Order Photas

& Bock Parern Srudert Teacher Cordererice

B 1 overdue bearning task

@ Sophie BELL

8 Profie nendince. Schedle, Resor)

A Send email to Sophie’s teachers
+  Add Atterlince Mote Mpproved AbsencelLase]

5 View Acaderric Reports

Student: Charlotte BELL - 09A, Year 9

Dashboard Schedule Learning Tasks Attendance Reports Anadytics

Payments Centre

Did you know that payments can be made through Compuass for school fees, events. and

voluntany contrbubons?
Clicic hoe for rges informarion

@ VISA | roarhu

Parent Student Teacher Conference
2077 Parent Teaches interviews.
Click here for booking

Event Required
Thatne is | event awaising your consent andfor payment.
Click here for moee information

Attendance: Mttendance Note Requined
Charlote was recorded as 'nat present’ oo late” without explanatian,
Olicic here for more infonmation

Active

Insights

Show Hiddan Tagks  Group by cofd  Asadernis Year: | 2021 Acadamic

- ) ) D G

Slalus LB

-

Qe o Lisarning Task Ao
AR L Final Semester Grade Due date: Mo due date aQ
Class Tack | Bepark: Ve Sathemitted: | Dending
e s o) Class Performance Review Term 2 Due date: Mo due date a,
Class Task | Report: No Submitted:  Pending
gsenc o Lo iil CAT 3 - Final Essay Submission Dus data: Mo dua date &
Class Task | Reports Yoo Submitted:  Mending
a9EHG_ o CAT 2 - Macbeth Essay Due date: Nio oue date =3
Class Task | Report: Yes Submitted: & On Time
| aomnc oon EECasd CAT 1 - Poetry Studies Due date: 10/0G6/Z2 (00 FH a
| Class | ask | MEpOrT: Tes SubmitTea: Reaned Late
Student: Charlotte BELL - 09A, Year 9 Active

Dashbosrd  Schedule  LeamningTacks  Anendance  Reports  Anshytics

Insights

Y (oo viom e | v e [
oA st S coeat [ reneson o ] rracoa st 3w |

Learning Tasks are used to

issue homework, projects and
assignments. They can also be
used to provide assessment and
feedback on work being completed
in class.

To view your child’s tasks, click the
'Profile’ option for that child on
your dashboard.

This will take you to their profile page.

Click to their ‘Learning Tasks' tab.
Here you will see their tasks listed.

O

The school may have archived
some past tasks, you can click
‘Show Hidden Tasks' to have
archived tasks displayed in the list.

@Compdss ‘ Parent Guide
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How To: View your child’s Learning Tasks
(continued)

Student: Charlotte BELL - 09A, Year 9 Active
Dashbosed  Schedule  LeamingTasks Amendance  Reporis  Anshtics Insights
Show Hiddan Tagks  Group by cofa  Asadernis Year: | 2022 Acadamic -
ISkttt & S cooest o ] renesot & ] Pracsearet 3 |
Code . Legriing Tesk Stalus Resull et
R e Final Semester Grade Due date: Mo due date . &
Class Task | Beprt: Yes Sathemitted: | Pending
e nos ) Class Performance Review Term 2 Due date: No due date . a,
Class Task | Report: Ko Submitted:  Pending
QSENG O5A CAT 3 - Final Essay Submission Duis data: Mo v dits ) aQ
Class Task | Report: Yes Eubsmitted:  Nending
QnENC OTA CAT 2 - Macheth Essay Due date: Ne due dife ) X
Class Task | Report: Yes Submitted: @ On Time
> asenc oon D aal CAT 1 - Poetiy Stidies Due date: 10/0G/Z2 (4:00 FM . a
Class 1ask | MEpOre: Yes Submittea: Reaned Late
Laarning Task - CAT 1 - Pastry Shudias B
[ Feemeck | ]
Grades Comversation
[ arrta ¥ E |
The statistical, i i d sehosls’
n 3 Soofes For IS STudy 10 MAlch the level snd spread of the

nenbined Fuamination and AT oo fos fhe etdeate in that echend daing that stidy Far moss infnemstion an asssasman
mndesation, please contact the schosl.

Letber Grade A
Performance Outstading
Teacher Responses

PO TESPONSES NEVe DReN UpNaoea yer

2 *
Teaching and Leaming
Curreutum Codsa Contiemmbory=choo P
s Course canfirmation and J or schoal pa
) iog Tasks k bt Click here o proceed
= . ds College

Click the title of a task to view the
details and any results/feedback
provided by the teacher.

If you have more than one student
at the school and wish to view all
their Learning Tasks collectively, you
can click the pencil icon and select
‘Learning Tasks'.

@Compdss ‘ Parent Guide

18



How To: Submit your child’s
work for a Learning Task

Student: Charlotte BELL - 09A, Year 9 Active
Dashboard ~ Schedule | LeamningTasks | Amendance  Reports  Analytics  Insights
Show Hiddan Tagks  Group by coda Acadernie Year: | 2022 Acadamic -
= categutes - ETT 00 (D XD
Qe . Learning Task Sidluz Rt Fetons
e Final Semester Grade Due date: Mo due date =
= | Clase Tack | Repnrk: Yes Subemitted: | Banding
e Class Performance Review Term 2 Due date: No due date a
Class Task | Report: Ko Submitted: . Pending
> guenc oo il CAT 3 - Final Essay Submission Duia data: No due date aQ
Class Task | Report: Yes Bubmitteds [ Rending
aoevec ona iy CAT 2 - Macbeth Essay Due date: No due date a
| Report: Yes Submitted: & On Time
aoenG 0o I 3 CAT 1 - Poetry Studies Due dates 10/06/22 (-4:00 P a
B Class 1ask | Hepore: Yes SUbDMITLed: HEfenved Late
Learning Task - Essay Draft Submission - English
Task Details Fesdback
Mame: Essay Draft Subsmission - Enghsh Fila Upload | Moxsubositred
Due Date: DS/06/2022 04:00 PM [ < Create Submission ]
‘@nline Submission Enabled: Yes Filename Subwmitted

Essay Assignment 02 Drafl Submission

Nema enim ipsam voluplatem quia voluplas sit aspernatur aut odit aut fugit, sed quia

™ Example Assignment

Learning Task - Essay Draft Submission - English

Tark Dotaile Feadback
MName: Essay Draft Submission - English
Due Date: D4SDH/ 2022 (4:00 FM
‘Online Submissicn Enabled: Yes

Essay Assignment 02 Draft Submission

Nemo enim ipsam voluplatem guia voluplas sil aspematur aut odil aul fugit, sed guia

File Upload | Submitted on time

=} Create Submission
Hlename
. Assignenent decy

Eubmitted
26/04 04:32 P

If you are required to assist your
child in submitting work online
for a Learning Task, you can do so
by going to their ‘Learning Task’
tab and clicking the title of the
applicable task. This can be done
via their student log in, or from
within your parent portal.

When in the task, click ‘Create
Submission’. If you don't see this
option, it means online submission
has not been enabled for this task;
please contact the teacher for
further assistance.

Select the file you want to upload
from your device, it will then show
as a submitted file.

You can click the little disk/arrow

icon next to the file to download it if

at a later date you want to view it.
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How To: View your child’s Report T

To view your child’s report,

o Opt-in Event Imvitations = . . .
tT—— Thor e op vt e click the option under their
= Greenfields College Clck here for more infonmasan. .
details on your dashboard.

Course € Payments
Cou e aned f o sch

e Charlotte BELL Click hare to pracesd

& Profile tastendance. Schedule. Reporsd
Payrnents Centre

= Send ernail to Charlotre’s teachers. Did you know that payments can be made through Compass for school fees, events, and
voluntany contrbutions?

+ Add Attendance Note (Approved Absencoflase] Cicic hee for rcee irdgrmanon

D | E vewscdeme epors @ VisA | resmhas

& Order Photos - d

& Book Parert Studern Teacher Corderence
Parent Student Teacher Canference X
2022 Parent Teacher Wnterviews

B 1 overdue bearning task c_c.m.‘m;:kng

" Evemt Required
@ Sophie BELL There is 1 ewent awiting pour consent andfn paymrent.

Click here for muore infonmation
8 Profie tnending, Shadue Resersd

< Send emnail to Sophie's teachers
Anendance: Attendance Note Required

=+ Add Attendance Mote (Apprved AbsencefLae] ‘Chariotte was recorded 48 'mot present’ o Tite’ witheut explination.
Click here for more infonmation

= Wiew Acaderra: Repoms

@ Orcer Photos

& Book Parert Studen Teacher Confference My News

Student: Charlotte BELL - 09A, Year 9 Active This will take you to the ‘Reports’
tab of your child’s profile. Here you

Cashboard Schedule Learning Tasks Advendance Repinits Analytics Insights. . . .
will see any available reports listed.

Reports.

D | Er—— s o Click the blue title of the specific
report you want to access and it
will download as a pdf file to your
device for viewing.

AnsdeniL Tesr: (Currenty Reevam) | |
There dfe no graahs available fof this Acadere Yeas
-e'um Term 2 2021 b ~ ixpm‘tﬂml'-.
Area of Assessment
Subject Appeoaches to Learning ‘Behaviour Effort Avg.
Perfsrmance Aoy, WA WA A A
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How To: Place a Canteen Order
for your child

© Compass # £ H | A&
Community
> Canteen
-In Event Invitations.
Conferences There are 1 opt in eventis) &
Photos Click here for mone informal
Scheel Dacumentation
Course Confirmation/Schoi
Welcome to canteen
Fresm and manage your erders

My Orders

Dashbard Place Crder

Current crder

Charlotte BELL
Mo sitting sebected
000

Orders ready for purchase

@ Who is the order for?

Plane select the pereon s onder i inended for,

Chaslotte BELL Soghie BELL -
[T L 5 ap u

o Saloct sitting
L]
o

Dashboard Placa Order My Ordars
Current onder
© Who s the order for?
Chariotte BELL
@ Select sitting g Weekty Menu 01/12/2022
§0.00
— “ Weekly Menu
‘Standard weekly menu - Orders ready for purchase
W Ry * Ordering cut af Thurseday, Decermber 15t 2022 at 800 AM
0:
5 & 7 ] 9
” 13 1 15 Ll
"w 20
© 2ddiems

If your child has been given access
to the student Compass portal
(generally Secondary students), they
are able to place orders from their
account.

You can also place a canteen order
on their behalf from within your
Compass parent portal. To do so,
go to the people icon at the top of
the portal and select ‘Canteen’.

This will take you to the Canteen
page. Click ‘Get Started’ and you
will be taken to the ordering tab.

On the ‘Place Order’ tab, select the
child you are ordering for and then
click ‘Next’.

Next you will need to select the
date the order is for. Some dates
may have more than one menu
available, for example, there may
be the standard canteen menu and
then perhaps a ‘special’ day, like a
sausage sizzle menu available for
that date. If there is more than one
menu available to order from for the
date you selected, you will need to
select which menu you are ordering
from.

Click ‘Next’ to proceed.

@Compdss ‘ Parent Guide
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4

How To: Place a Canteen Order for your child
(continued) A\

Dastbowd  PlacaOrder My Ouden You will see the menu items listed,
Curentorder scroll through and click ‘add item’
@ Wha is the order for? .
— for each item you want to order for
@ Select siiting Woakly Manu (1122002
5500 that date.
© Additerns
Vegan Tacos
ARk e K £4.00 (54,00 2acn)
i You will see the added items show

Het Dog

e under the order details. You can

Bee! Smusage in White 1ol

=) also adjust quantities if needed for
Orders ready for purchase .
e the added items.
§3.00 53.00
IHlaf!.d lolhes \'Eﬂaﬂ e | BEEEEEEER | T mmmmmmmmmmmmmmmmm——m
— P e ———— When you have finished adding
(=)

items, click ‘Proceed to review

;‘m iy and i canleen m ;;:n e —— B Order'.
Back Proscasd 18 neview svder

IID§=0

@ Review order

Dastooard  PracoOrser My Ordrs Review the order. You can remove
Curentrder an item by clicking the cross icon
R Who e the e o —— next to it. You can also add any
Sl " Waakdy Manu 0112070007 wr - . . .
0 cativg $5.00 additional information in the
© add ems . .
Vegan Tacos aVallable section.
Q) Review order 54,00 (54 (] ach]
1 + .
veganTacos — When you are happy with the order,
3400 (34.00 each] e Hio yting selectic Mixed lolioes . 1 7
o $5.00 s click ‘Add order’.
Mixed lollies Epacial imstnetions =)
$1.00 (51,00 each)
o~ M onikon in acos Orders ready for purchase
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How To: Place a Canteen Order for your child
(continued) A\

D e - = R s This will add the order to your cart.
i o DL o s B 7 If it is the only order you are placing
| Bt at this time, click ‘Confirm and
Cnder tatal: $5.90 ; .
pay’. Alternatively, you can proceed
R N oo to make additional orders for other
Chariatie BE .
Paas v e i ool o 11773077 children or other dates and add
§5.00
them to your cart.
e :ml’ll. {J.‘ @ :nn'*lllll. \.-) Total dus
: $5.00

Once all orders are added to your
cart, you will need to click ‘Confirm

o and pay’ to pay for them in order for
them to be received by the canteen.
Confirm and pay x  Select the card you want to pay
i oA o e o o AR S A for the order with (or in the card
*Canfirm and Pay” butian to the fight. you agree for your credi card 1o be charged by Ghiviatie PELL 2 .
CompassPayzom on beal of vour choul. You understard that the ameunt charged wil b @ okl Mwnm 011212002 H drOp-dOWh, select the optlon to
et Testnl Duse” B Ao inieatnd 1a Eha ight Tafunds fa ancalied anlne srdars will ke $5.00 . ) .
made 1o your Compass Balsnce regardiess of original method of payment. Thie paymest and add a new card if reqmred) and click
Lokt 68 1his bbb 14 In BAGEEANE With the CAmpata Eehaal Managee 18rma and conations e
of use avallable a1 NNIPFEOMpass. edu. Jupoley/. ! !
$5.00 Process Payment’.
> [ New credit cand w ]

- -

5555 5555 5555

5555

| 5555 5m5s 555 sses |

et Bell |

LLFRE] 9 l

Cancal

Dushbonrd  Placn Ordor My Ordors To view any existing upcoming
orders or past orders for your child,
e P o @ sovam O click to the ‘My Orders' tab.
Wpcoming  Pas
T If you need to cancel an

upcoming order, you will have
the option to do so when
viewing the order on the ‘My
Orders’ tab provided you

are attempting to cancel the
order before the cancellation
deadline set by the school.
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How To: Top up your child’s
Canteen Balance

W Accounta

Julimtte Bell
50,00

Opt-In Event Invitatians »

These are 1 opt in everiis) avalable

Click here for more information.

Course Conlirmation/School Payments
Course d J or school payrment
Click here to proceed

ble far completion.

Payments Centre

Dic you know that paymenits can be made through Compass for school fees. events, and
woluntary contributions?

Chick here for mare information

—
[ BT TR

> Do

Sophis BELL
£0.00

W Pagment methods
[ Mastercard
. Credit---a48d

(¥) Uik a crodit card

Gharlotte Compass Balance

St up sutomatic top up for Charkstte's sccount 3

Top up Charlotie’s account now (once off) )

0O :

Tools

My Account

My Files

My Payrments

Wallet
Compassicentity Card
Farnity & Enmdments
Change My Password
Update My Detalls
Logeut

For students using their Compass
Student ID card to place canteen
orders or purchase ad-hoc at the
canteen, parents can top-up the
child’s card balance.

To do so, go to the cog icon in the
top right of your portal and select
'Wallet'.

On the Wallet page, click the child
whose balance you want to top up.

You will see their existing balance
and two top up options, one to set
up an automatic regular top up and
another for a once-off top up.

O

Before proceeding with any top
up, ensure you have selected
the correct child from the left
hand side list of users whose
balance you want to top up.
You are not able to move funds
between different Compass
Wallets after they have been
added. If you need funds
moved or refunded, please
contact your school office.

W Accounta

Julintte Bedl
£0.00

Charlotte BELL

$0.00

@ Sogihie BELL
e 50.00

~  Payment methoda

[ Mastercard
Credit ---4444

@ Link o crecit card

©

Charlotte Compass Balance

$0.00

> T o Sutomatic bop p for CRamlte’s scoort

Top up Charlaies scesunt now (once off) 3

up, click that option. It will expand
to show the possible selections.

® Compass
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How To: Top up your child’s Canteen Balance

(continued)

w  Payment mothacds

' Mastorcard
et Credit --- 4444

Aot i aaibamatic: top i for Chardatte's accoant w

(¥) Linka credit card

> [ Mastercard Credit 4444

al

Select minimum Cormpass balance to tigger automatic top up

v Bayment methads

$10

510

$60

Enabla autnmatic top up for Charlott's account

Clese

$20

520

$80

Strlect JUTOMATIC 10p LD AMOUN

530

S40

$100

Tesp up Chartotte’s account now [once oft) >

e after yrurr halancs falls
above

Automatic top ks enabled for Charlotte's account

Compasa i3 currently configured to sutormatically top up
Chalatie's balance by $40 when Charotte'sCompass balance

Tolis below S20.

>

Close

~  Payment methods

Maxts rd
@ T

St up autnenatic lop up for Chariatie's accoun 3

(#) Link a cradit card

> [ Tep up Chafotte's sccount new (once off) ~ ]

Mastercard Credit «-4444

§10

560

Seboct an amsint

$20

580

Anather amourt?

$40

5100

a

Choose the card you want to link
to automatic top-ups.

Set the minimum Compass balance
to trigger the top-up for your child
(i.e. when their balance reaches
$10, a top up payment will trigger).

Then set the top-up amount that
is to occur (i.e. when their balance
reaches $10, top up with a $40
payment).

Once you have made your setting

selections, click ‘Enable automatic
top-up’ and the automated system
for that child’s card will be in place.

If you ever need to remove the
automatic top up, click ‘Automatic
top-up is enabled’ and it will
expand to show the details.

You will then have access to click
the ‘Remove automatic top up’
red button.

To simply do a once off top-up, click
"Top up account now (once off)’.

It will expand and you can select the
card to be debited and also the top
up amount.

Click “Confirm Payment of $ to
account’ to process.
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How To: Book a Teacher Conference

W Wielcome bk, juliette!
- Greenfields College

e Chardotte BELL

8 Profie (stendance. Schedde. epors)

A Send ernai to Chaslotte's teachers.

+  Add Atterdance Mote (pproved Absencala]
= View Academic Reparts

@ Order Photas

& Bock Parsen Stuceent Teacher Corderence

B 1 overdue bearning task

@ Sophic BELL

8 Profie nendince. Schedle, Resor)
A Send email to Sophie’s teachers
+  Add Atterlince Mote Mpproved AbsencelLase]

= View Acaderras Repors

Opt-in Event Imvitations =

Thera are 1 cpt i eventis) available

Click here for moee infenmaton.

‘Course Confirmation/School Payments
‘ and fer

Cou
Ciick have tos procesd

Payrments Centre

D yous ko thiat payments can be made through Compass for school fees, events. and
voluntary contributions?

Clicic hoe for rges informarion

g VISA | bosuchurge

2072 Parent Teaches Interviews
Clck here for booking

Parent Student Teacher Conferance x

Event ConsentyFayment Required
Tt is T event awaiting yous consent andf payrrent.
Click here for moee information

Atsendance: Attendance Mote Required
Charlote was recorded as 'nat present’ oo late” without explanatian,
Olicic here for more infonmation

Welcome

Welcome to 2022 Parent Teacher Interviews

Wielcome Parents and Carers,

Wiie are running our 2022 Parent Teacher [nkerdews On Site and Remaotely, please book through Compass for a
time. Sed ut perspiciatis unde omnis iste natus ermor Sit voluptatem accusantium dalsremdque Budantiom,
totam rem apariam, eague ipsa quae ab Bo inventore veritatis et guasi architecto beatae vitae dicta sunt.

Thank you and we hape o See you soon,
Scolt Blackwell, PST Coordinatar

Srart Bocking Mow

Shiow me How ta Baok <

When a parent teacher conference
cycle becomes available, an alert
will appear on your dashboard
prompting you to make a booking.

Click the alert.

This will take you to the conference
cycle and you will see the Welcome
message from the school that

will include details about the
conference.

Click the ‘Show me how to book’
option for guided instructions on
how to secure your conference
booking.
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How To: Order School Photos

This section is only applicable for participating MSP schools.

e
W Wiloomme back, Juette!
- Greenfields College

Opt-in Event Imvitations
There are 1 opt in eventfs) mailasle

Clck here for maes infonmatan.

Caurte € [ —_—

g Charlotte BELL

B Prokis fatendance. Schedle, Rrportsd

i Send ernai to Chaslotte's teachers.

I* View Academic Reparts
:} @ Order Photas

@ Book Parert Student Teacher Conlerence.

B 1owerdue bearning task

4 Add Attendance Mobe iApproved AbsencefLuse]

Course conf and for

Click hare to prosceed

Payments Centre
D you know that paryrments can be made thiough Compass for schoal fees, events, and
ontributions?

oluntany ¢ 2
Ol hatv or e irdmaan

@) visa | roschaye

Pasent Studsnt Teacher Conborence. x
2072 Parent Teacher interviews.
Click here for booking

@ Compass @ (@ #

é:nmpeuﬁﬁllsz

n!'.’.-

; Sophes BELL
& Courions ML

M Ry

photegraphy

+“four children

et & i 13 v thei svalable phots packs

@ Sophie BELL

= Additional aptiens

Whiether It 1.4 picto ol blings or selaers, we.
Faret oo cewareed woth, a0 angy of phetn packd

DY Fumdy phosen

s a]

School Documentation

Opt-In Event Invitath
There are 1apt in eve

Click here for more in

"" E‘\"llnl‘

raplly

Course Confirmatior

Welcome to MSP Photography

Pieuee saloct The e yoo'd s 1 crder phestos for

Displaying photo packs for Charlatte BELL

Pramiem Padk

nm
i gen

Clagu Parh Vb Pack
s lnm

=S

— o

$58.00 554.00 onheir

T T ;
iy

Baic Pack Group Ondy.

_z Wy 'sa

o gep B

To order your child’s school photos,
click the link on your dashboard.

Alternatively you can click the
people icon at the top of your
screen and select ‘Photos’.

Click into the current year to order
photos.

On the right hand side there is
an option to view past orders if
required.

Add the packs you want to purchase
from the available list to your cart
and then process the payment.
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How To: Change your Password

Cpt-In Event Invitations ®

There ave 1 opt in eventis) avadable

Clk here for mare infamation.

Course Confirmation Schaal Payments
Cour and i or school

Chck here to procesd

ble for

Paymants Centra
Did you kriow that payrmients <an be made through Compass for scheool lees, events, and
woluntary confributions?

Click here for mone information

@) VISA | Housduge

Change My Password

Your new password must:

= Mot contain your uscrname
Mot be a password recently used by this account

= Beat least eight (8) characters in length

Old Password:

Hew

Contain at least one (1) UPPERCASE letter
Contain at least one (1) lowercase lattar
Contain at least one (1) number

Confiem New Pasoword:

O :

Tools

My Account

My Fibes

My Payments

Wallst
Compassidentity Card
Family & Eneolments
Shangs My Prsgward
Update My Detalls
Logout

If you need to change your
password, go to the cog icon and
select ‘Change my Password'.

Key in the required information

ensuring your new password meets

the set guidelines.

Click ‘Save’ to update.
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How To: Update your
Contact Details

Tools
Opt-In Event Imitations X Py Accci;
Thene are | optin event(y mailible My Fos
lege Click here for e information T s
ty Payment
Wallet
Course Compassidentity Card
Co» ind [ or school
Click hese 10 proceed Farnity & Enrolments
Change My Passwoed
T | ey et
Did you kreow that payements can b thevugh Comyss for school fees, evants, ard gt
wolunitary conbributions?
" Clck baere for e imfoemation
e,
@0 VisA | rosucnuge
tnee
Parent Student Teacher Confenene X

0

Welcome to the Greenfields College Parent Portal

Please confirm your mobile phone number and email address(es) below. These
details will be used by the school to keep you up to date on school news, upcoming
events, student absences, fees due for payment and a range of other infarmation
services (depending on the Compass features your school uses) and they are subject
to approval by School staff.

Ms Juliette BELL

Mobile Gl - 0499 999 999
Email parent@compass. education
Google Sign In ink with Google|

These detalls are correct - Procead 1o Parent Portal

Compass School Manager requests your personal contact details on behalf of your registered educational institution. Details such as your
personal emad addrecs and/or mobile phone numbar will be used solaly by Uompass School Manager and your regectaned educational instituticn
for schonal redates! communications and nodifications, T1 s ol comgualsery b provide Heese delails. o ace alibe (o add/uplale andfor remoe
these details at any time. JOLF International Pty Ltd (including any affiiated companies) are not responsible for the content of any material
trancmitted, we act only 3s a gateway for communication. For further information please amail legali@ compass. edu.au

If you need to update the mobile
number or email address on file
for your account, go to the cog
menu icon and select ‘Update my
Details'.

Add in your new contact
information. This will trigger a
notification to the school advising
them of these changes.
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The Compass School
Manager App



Using the Compass
School Manager App

You can use the Compass app to action tasks.

The app is available to download for free from
the Apple App Store or the Google Play store.

Once installed and opened for the first time, you will be
prompted to choose which school your child attends.

After selecting the school, you will be required to enter your
log in details which are the same details you use to log in to
your Compass parent portal.
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The App Home Page

o Select your child to view their profile

3

.

Charlotte

2 @ Events and Payments

You have 1 event requiring action. Click here to proceed

@ Course confirmation

Course confirmation andfor school payments available
for completion. Click here to proceed

@ Payments Centre

Did you know that payments can be made through
Compass for school fees, events, and voluntary
contributions? Click here for more information

3
Latest news

- =
)
Sorted by most important ¥

a - eo e

Home

When logged in, you will see:

© Profiles

Each of your children who attend the school will appear at the
top of the screen. Click their image to go to their profiles.

Within the profile you can access information pertaining to
your child such as their schedule, learning tasks, attendance
approvals and reports.

O Alerts

Notifications of items that require your action.

© Newsfeed

Scroll through to view the latest posts from your school.

O Shortcuts

The shortcuts button allows you to perform quick actions such as
adding an attendance note or paying for an event.

O More

Gives you access to additional actions — see next page.
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). St

The App Home Page
(continued) A\

O Events Consent/ payment
Process consent/payment for your child’s upcoming events.

Ms Juliette BELL @ Canteen
‘ Greentields College Place canteen orders for your child.
e © Conferences
B4 T
Allows you to book teacher conferences.
Events Volunteering
0 ; © Switch Accounts
i - If you have children attending different schools that use
(8 fanten enoal. Eows Compass (i.e. a child in Primary School and a child in Secondary
School), you can use the ‘Switch Accounts’ option at the bottom
2z Q) of the menu to toggle between your parent account at each
Conference Photo Ordering Compass SChOO|.
Openin Switch Help
Browser Accounts
Settings ~
About N
-+ =

More
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Menu Icons (App)

More

The House icon can be clicked at any time to take you back to the
Home screen in Compass.

The Calendar icon will take you to view the available Schedules
i.e. school events, your child’s schedule etc.

@ The 'Plus’ icon will give you access to ‘Shortcuts’, such as paying for an
Event, and adding an Attendance note.

The bell icon opens your Notifications. This contains a list of all
notifications received.

— The hamburger menu icon gives you access to the More menu.
Conferences, Events, Canteen, and much more can be found in this menu.
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